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activ8 is a revolutionary set of web based people management tools that 
enhance the efficiency of your organisation’s flow and delivery of information 
to your employees. Based on eight core values, the activ8 tools are designed 
to be intuitive to use, accessible online 24 hours a day and to flexibly 
integrate with your existing business systems. This document provides an 
overview of activ8.  
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activ8 is a revolutionary set of web based people management tools that enhance the efficiency of 
your organisation’s flow and delivery of information to your employees. Based on eight core values 
the activ8 tools are designed to be intuitive to use, accessible online 24 hours a day and to flexibly 
integrate with your existing business systems.  
 
activ8 is a set of eight tools, each focussing on a specific area of HR people management, 
designed to reduce administrative burden and provide process efficiencies. The tools can be 
provided as a complete set, or as a custom selection of tools to suit your specific organisational 
needs.  
 
The activ8 tools comprehensively track and audit information held within your personalised activ8 
website. The tools are fully encrypted, meeting the highest security requirements for data 
protection.  
 
activ8 has undergone rigorous penetration testing by a leading global IT security company, and 
has been SAS Type II audited to give you the independent assurance that activ8 is robust, secure 
and fully supported. 
 
Please read on to learn about the activ8 tools.  
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eAdmin is a web based central storage system, designed to efficiently retain and manage your 
organisations employees and contractor employment information securely. eAdmin is a web based 
human resource information system, focussing on the following core HR information, critical for all 

organisations: 

 

 Basic employee information such as forename, surname, addresses, phone numbers, 

email addresses, marital status, employment and termination dates, etc.  

 Job details such as job codes, positions and titles. 

 Demographics. 

 Emergency information such as next of kin, names, addresses, phone numbers etc. 

 Managers and reporting lines. 

 Payroll and banking information paying specific attention to salary details and bank account 

details. 

 Benefits to ensure that records and plans are recorded accurately. 

 Security – to secure employee data and to manage what data an employee has access to. 

 Documents that relate to employees – Passport info, Certifications, etc. 

 Education. 

 Appraisals. 

 

In addition to the extensive functionality outlined above, eAdmin is also capable of capturing your 
training requirements and monitoring your compliance figures.  The range of standard training 

reports available include: 

 

 Training Matrix. 

 Compliance Report. 

 Deficiency Report. 

 Course Bookings Report. 

 Course History Report. 

 Expired Certificate Report. 

 CV Report. 

 

We can tailor the data fields to meet your individual requirements and format. We can also provide 
country specific information tabs that will help you focus on your employees in a certain 
geographic area, improving the user friendliness of the tool.  

 

Benefit:  Accessible twenty four hours a day, eAdmin allows all global employee records to be 
seamlessly managed and accessed from multiple locations throughout the World, with ease and 

security. 
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eFile is designed to provide your organisation with a highly secure method of storing, transferring 

and sharing electronic files. 

 

Security demands that sensitive data shared within your organisation and with your external 
partner organisations is protected and secured during transmission and storage, eFile is a robust 
secure method of ensuring your data is safe at all times.  eFile allows the transfer of data to the 
eFile Vault via a secure SSL encrypted transmission. Once a file has been loaded into the eFile 
Vault you can add security attributes to identify the people, departments, or levels in your 
organisation that will be able to access the file. In addition to authorising who will have access, you 
will be able to grade the level of ‘Read and Write’ based sensitivity to each document. This 
ensures that the people who have access to this document, have the correct levels of authority, to 
be able to see, download, access and edit the document as desired. 

 

eFile incorporates an automatic audit function that records all system use, including file loading, 
access and file amendments for reference. This archived information can be accessed to relate to 
a single event or process (such as a payroll), or project based work, providing you with the 

information you specifically wish to drill down to. 

 

 
 

Benefit:  eFile allows you to transfer sensitive data securely through a fully encrypted transmission process.  
A system that we now consider a requirement in the secure transfer of payroll data and processing. 
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The activ8 eExpense tool is designed to track, record, manage, and pay employee based 
expenses. This tool has a multi level authority system that can be tailored to suit your business 
processes. eExpense can be customised to manage, pay and record all authorised employee 
expenses. It allows for prepayment amounts for travel expenses and can support multi currency for 
both expense and payment. The multi currency function can support either preset exchange rates 
that can be set to expire at a predetermined date or live rates automatically noted on the day of the 

expense claim being lodged as you wish.  

 

eExpense can interface directly to payroll or into your finance system and has the ability to map all 
expenses to your cost centres and general ledger accounts. Being web based, eExpense is 
accessible 24 hours a day and at any location your employees travel to. eExpense has the 
functionality to allow the receipts for claims to be scanned and attached as an electronic 
document, to either each line item or the entire claim. Expense claims can be authorised down to a 
line item so that portions of claims can be repaid while items that are queried do not hold up the 
payment process. eExpense has been proven to reduce your administration overhead, increase 
the accuracy of claims, streamline the allocation of costs to the correct cost centre and if 
necessary, on-charge to clients, while giving visibility to the claim process to the employee and 

your finance department. 

 

 

 

 

Benefit:  This system allows your global sales team to access and input all expense claims made 
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from anywhere in the globe, with ease. It allows you to manage expense and payments with 
minimal administrative burden and time delay with maximum employee transparency.  

  

 

 

eHelp is an effective and efficient web-based service desk. This flexible tool can be configured for 
any service desk, task request, event management, action item or process within the organisation. 
This can be used to manage IT Service desk requests, internal queries within an organisation or 
from external parties into your organisation. It is the conduit and tool that activpayroll uses to 
manage all client based requests/queries from our clients to our service divisions and deployed to 
manage our internal services such as IT support, activ8 development, payroll queries, HR 

requests, and many more business activities and tasks.  

 

 
 

eHelp can be used to manage business processes, from acceptance or delegation of task, through 
to resolution and closing of a task. All events, notes, changes, attached files and status are visible 
to the requester as well as those working on the task. The underlying activ8 security system only 
allows access to those personnel who belong to the correct element of the organisation and have 
the correct level of security allowing them access and the ability to participate in the task. This 
gives you direct control of who can access your project data. The resolution and final closing of a 
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task can be multi layered and include the sign off of the requester if necessary, bespoke to your 
requirements. 

Benefit:  eHelp will allow your employees to access and log queries from anywhere in the World 
relating to payroll, tax, activ8 or any other need that activpayroll play a part in.  This system will 
allow your employees to track all movements of their query from start to finish, providing answers 

to their questions in a personal and timely fashion.  

 

 

 eTime is a bespoke web-based application to record, manage and approve employee timesheets. 
Employees can submit timesheets electronically online, automatic email notifications inform the 
relevant nominated eTime approver that a timesheet entry has been submitted for approval. The 
approver can approve, edit or reject the timesheet online using the intuitive eTime tool.  Employees 
then receive an automated email notification to inform them that their timesheet has been 

approved or amended as appropriate. 

 

The data stored in eTime can be reviewed in report formats to allow management to analyse 
employee time management as desired. eTime is fully customised to your organisations specific 

data requirements. 

 

 
 

Benefit: Employees can submit their time records 24/7, anywhere and anytime. The system relies 
on automated notifications to minimise administrative burdens and improve the flow of 
communications. eTime will vastly improve your global timesheet approval and administrative 

processes. 
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ePay allows the secure loading and storing of electronic documents for employees. Employees 
can quickly access their payslips and employee annual documents; such as P11D, P60, Tax 
Payment Summaries, etc. Any document that needs to be accessed by an employee can be 
loaded and allocated to an employee for them to access and download. Historic files can be held 
for defined times, and depending on your company policy, can be made accessible to the 
employee for the life of their employment, archived once they leave, or archived at a specified life 

cycle.   

 

ePay revolutionises your information flow with your employees. Employees are empowered to 
access their documents online, whenever they want. Reducing administrative burden for the 
organisation, and providing the employee with an organised and safe way of storing their pertinent 

records. 

 

 
 

Benefit:  ePay not only provides your employees with access to their payslips online, but exceeds 
this basic requirement and takes the concept to the next level  by  capturing year end statements 

and other pertinent documents in a secure store for as long as you wish.  
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eLeave provides a solution to one of the most time consuming and contentious areas of people 
management, leave management. eLeave has been designed to allow for all global jurisdictions. 
Any leave type can be created, accrued, removed, and managed via this truly flexible tool. For the 
ever increasing globally mobile workforce, multi-country leave for employees depending on where 
they work as opposed to where they are domicile is allowed for. The eLeave system also 
incorporates the multi level authority system and functions necessary to thoroughly manage the 
leave of your employees, departments, and organisations. eLeave approvers can swiftly overview 
their teams leave applications and coordinate leave between team members, utilising simple 
graphical displays, carefully designed to make your decision making simple. eLeave has been 
designed as a global model, to allow for transient employees and approvers that may not be 

located in the same city or country as the employee whose leave they manage. 

 

 

  

Benefit:  eLeave records, tracks and manages employee leave with minimal administration and 
maximum efficiency.  eLeave is highly configurable and can facilitate multiple leave types.  Like all 
other activ8 tools, eLeave can be accessed online 24/7, wherever you are, whenever you need it. 
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eReport is an interactive web-based secure portal that allows a user to interact with the 
data that is generated within the activ8 tools and payroll applications of activpayroll and its 
partners. The user can manipulate the data to produce customised reports, enquire against 
custom data sets and display all of the information using charts, dashboards, and many 
other easy to interpret visual aids.  eReport will also allow you to upload your own subset of 

data for inclusion in the analytical reporting eReport allows you to: 

 

 Filter and sort 

 Keep/exclude values 

 View underlying data 

 Zoom, pan and grab 

 Open hyperlinks to other report views 

 Customise and save view preferences 

 Highlight data series via legend 

 Open hyperlinks to external systems 

 Comment and tag 

 Export view-level data, Images and crosstabs 

 Navigate data hierarchies 

 Print and create PDF’s 

 Refresh/pause data updates 
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eReport allows the user to access the secure web portal to view customised reports that have 
already been created, to view, highlight data series via legend, open hyperlinks to external 
systems, comment and tag, export view-level data, images and crosstabs; navigate data 
hierarchies, print and create PDF’s, and refresh/pause data updates.  activpayroll can create 
customised reports for you that will then feed into the eReport viewer for your analysis. 

 

Benefit:  eReport allows the user to create fully customised reports and interpret data numerically 
or, increasingly popularly, visually through a wide array of dash board and graphical 
interpretations.  Like all other activ8 tools, eReport can be accessed 24/7 from anywhere in the 
globe and is intuitive to use, eReport enhances your company wide analytic and reporting 
capabilities. 
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For further information, or to learn how activ8 can benefit your 
organisation please contact our dedicated activ8 team at 

www.activpayroll.com, we look forward to hearing from you. 
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